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Procedure for Permits Approval

Dear Researcher,
Thank you for your interest in doing research at La Selva Biological Station. In order to do research at La Selva, you will need at least two things: Approval from the station director (currently Carlos de la Rosa) and a research permit from MINAET (Ministerio de Ambiente,Energía y Telecomunicaciones). To facilitate this process, I explain below the procedures that you need to follow to obtain these permits.
Approval from the Station Director
To obtain this approval you should send a brief e-mail message to permits.ls@ots.ac.cr with a copy of your research proposal and the research approval form (attached to this document) filled out. 
If there are not any special considerations, in 7-10 days you will receive the approval letter. Special considerations would include exportation of samples for DNA analysis, plans to manipulate vertebrates or kill quantities of plants or animals, work with endangered or invasive species, desire to set up permanent plots. If your proposal does involve some of the above-listed factors, you will probably need the approval of LSAC (the La Selva Advisory Committee). In this case the process will require more time for approval. 

Research Permits from MINAE

At this point you must decide whether you want to handle the permit process yourself or whether you want OTS to handle the permit process. In either case you will need the following papers:

· Approval from the station director  (official letter on OTS letterhead)

· Copy of your proposal in Spanish (3-10 pages)

· MINAET permit form, filled out and signed 

· Endorsement letter from your University

· Curriculum Vitae of principal researcher 
· 2 photos (passport size) please send it by mail*
· Passport copy*

· Payment*

* If you will have assistants these items apply for them also

** All the material should be in Spanish

If you need an export permit, the requirements are:

· Departure date

· Travel route (flying route)
· Personal address

· Address where the samples will be housing

· Names of the samples (common and scientific name)

· How many samples are taking back?
· How are packaged the samples?


The procedures that you need to follow in both cases are explained in the following section:

OTS handles the permitting process: You should send all the papers listed above by e-mail, fax or courier to Francisco Campos (permits@ots.ac.cr , tel. 506-2524-0607, fax 506-2524-0608) at the OTS office in San Jose. The payments are $75 (for researchers from OTS member institutions), $100 (for non-member researchers) and $35 (assistants). Translation services (English to Spanish) are also available from the OTS office. 

Handle permit yourself: You will have to go to a Banco Nacional branch and deposit $30 in account 112156-5. Then you must provide all the paperwork that is listed above, plus the deposit slip from the bank to the MINAET office. If you will be working in more than one conservation area, you should contact Javier Guevara (javiergs749@hotmail.com, tel. 2256-0917 Ext 121 Fax 2248-2451); the directions for getting to the new office are: 175 metros al sur de la Casa Italia, frente a laboratorios JR Sánchez, Barrio Francisco Peralta, San José. 
The research and exportation permits were formerly good for a year but now only last for six months for foreigners. Costa Ricans and people with resident status only need a new permit every year. You must reapply and send in all the paperwork again to obtain your renewal, whether it is on an annual or semiannual basis. MINAET will also ask you to provide a report of your previous work as a condition of renewing your permit or getting another permit for a different project.

Once again, thank you for your interest in La Selva. You can contact me for any questions or comments. I will be happy to help you make this process as smooth as possible.

Sincerely,

Ronald Vargas

Scientific Direction
La Selva, OTS

tel. 506-2766-6565 ext. 181

ronald.vargas@ots.ac.cr
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RESEARCH APPROVAL AT LA SELVA FORM

INSTRUCTIONS 

Fill out the following information, for each point you can use all the space that you need. If you want to add any other information that you consider important, include it in Comments in Section IV.

If you are in agreement with the commitment mentioned at the end of this document, and that you acquire as a La Selva researcher, please put date and signature. 
I. PERSONAL DETAILS OF PRINCIPAL RESEARCHER
a) Name: 
b) Address: 

c) E-mail: 
d) Institutional affiliation (university and department): 
e) Passport number: 
f) Passport origin country: 
[image: image3.emf] 

 


g) You will handle the MINAE permit process:    

Yourself            
OTS 

II. PERSONAL DETAILS OF ASSISTANTS
a) Name:

b) Address: 

c) E-mail:

d) Institutional affiliation (university and department):

e) Passport number:

f) Passport origin country:

III. GENERAL DETAILS OF PROJECT
a) Project title (English and Spanish):  
b) Dates of your study:
c) Mention if your project will be in other place beside La Selva: 
d) Areas of the station where you want to work: 
e) Quantities of plants / animals / water samples that you will be using: 





f) You will be exporting samples


 

*YES

NO 

What kind and how many samples are you planning to export? 

g) You will be working with DNA 




*YES

NO 


h) You will manipulate or be tagging plants or animals 

*YES

NO 
i) Financial Sources 
IV. PROJECT
a) Summary




b) Introduction




c) Significance of proposed work




d) Objectives


e) Methods




f) Annexes




g) Comments
V. COMMITMENTS AS A RESEARCHER OF LA SELVA

- According to MINAE requirements, every researcher that collects specimens must deposit a voucher specimen at the Museo Nacional de Costa Rica and another one at Museo de la Universidad de Costa Rica. An official letter should be obtained from these institutions indicating the receipt of these vouchers.

- You must submit a brief report of your project to La Selva every year, or when you finish your investigation, including results and conclusions. You must have your MINAE permits valid all the time, and send us a copy.
- You will need the approval of IACUC for work with animals (if your home institution is in the US) or from the equivalent agency in your home country. Please check with the IACUC representatives at your institution to see whether your project requires their approval.

- We strongly suggest the use of biodegradable materials for marking plants, if it is not a long-term research project. Based on the Operational Procedures Manual for the La Selva Biological Station, Section D, and point 13:

 “When a project design requires that plants or sites not be affected/tampered with by others, the researcher must clearly mark such plants or sites and notify Scientific Director of their precise location (e.g. GIS coordinates). Such markers need to show the researcher’s name or must be clearly identifiable as belonging to a specific project. If the researcher fails to return to continue the study as planned, the markers will be removed, and the labor costs will be charged to the researcher.”
- You should review the semi-restricted and restricted areas on the La Selva map to make sure you are not working in an area that will interfere with someone else’s project. If you have any question about sites and plots, please contact the GIS lab manager ahead of time or when you arrive at La Selva. The current GIS lab manager is Carlomagno Soto, e-mail: carlo.soto@ots.ac.cr.
I AGREE WITH THE COMMITMENTS MENTIONED ABOVE 
DATE: ____________________________________

NAME OR SIGNATURE: ________________
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